
Mac Outlook 2016
Calendar Sharing



Highlight calendar to share then click “Calendar Permissions”



“Permissions” tab > “Add User…”



Search for person to share with



Choose permissions level



Success! Simply highlight and click “Remove” to stop sharing.

Still have questions? Contact the CU Denver | Anschutz Medical Campus OIT Service Desk: 
Call 303.724.4357 (4-HELP from a campus phone), Chat at oitsupport.ucdenver.edu or Open a Ticket 
at http://4help.oit.ucdenver.edu.

https://oitsupport.ucdenver.edu/
http://4help.oit.ucdenver.edu/

