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Calendar Sharing
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Highlight calendar to share then click “Calendar Permissions’
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“Permissions” tab > “Add User...”

Calendar Properties
General  Storage

User Role

Default Free/Busy time

Finlay, Patrick Reviewer

Prysock, Sean -... Reviewer

Thao, Alysia2 Free/Busy time

Buny, Fatimaalzh... Free/Busy time

Lester, Jason Reviewer

Christensen. Ma... Reviewer

Remove Add User...

L3
Permission Level: Free/Busy Only »

Read Write

" 'None _ Create items

I Time, subject, location : Create subfolders

© Free/Busy time - Editown

" Full details e
Delete Other

© None " Folder visible

[ Own Folder contact

T | Folder owner

Cancel



Search for person to share with

Q, finlay, pa [x ]

== Finlay, Patrick
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Choose permissions level

Calendar Properties

General  Storage m

User Role

Default Free/Busy time
Prysock, Sean -... Reviewer
Thao, Alysia2 Free/Busy time
Buny, Fatimaalzh... Free/Busy time
Lester, Jason Reviewer

Christensen. Ma... Reviewer

Permission Level:
Read

~ None

~Time, subject, |
~ Free/Busy time
© Full details

Delete

 'None

Own

O Al

None
Owner
v Publishing Editor

Editor

Publishing Author

Author

Nonediting Author

Reviewer

Contributor

Free/Busy Only

Free/Busy, Time, Subject, and Location

Folder visible
 Folder contact

 Folder owner

Cancel

Owner

Publishing
Editor

Editor

Publishing
Author

Author

Contributor

Reviewer

Custom

None

Create, read, modify, and delete all items and files, and create subfolders. As the
folder owner, you can change the permission levels that other people have for the
folder. (Does not apply to delegates.)

Create, read, modify, and delete all items and files, and create subfolders. (Does not
apply to delegates.)

Create, read, modify, and delete all items and files.

Create and read items and files, create subfolders, and modify and delete items and
files that you create. (Does not apply to delegates.)

Create and read items and files, and modify and delete items and files that you
create.

Create items and files only. The contents of the folder do not appear. (Does not apply
to delegates.)

Read items and files only.

Perform activities defined by the folder owner. (Does not apply to delegates.)

You have no permission. You cannot open the folder.



Success! Simply highlight and click “Remove” to stop sharing.

Calendar Properties

General  Storage | ittii

User Role

Default Free/Busy time
Prysock, Sean -... Reviewer
Thao, Alysia2 Free/Busy time
Buny, Fatimaalzh... Free/Busy time
Lesker, Jason Reviewer

Christensen. Ma... Reviewer

Remove Add User...
Permission Level: Publishing Editor E
Read Write
None Create items
Time, subject, location Create subfolders
Free/Busy time =
. L4 Edit all
o Full details & Edita
Delete Other
None Folder visible
Own Folder contact
O Al Folder owner

Cancel “

Still have questions? Contact the CU Denver | Anschutz Medical Campus OIT Service Desk:

Call 303.724.4357 (4-HELP from a campus phone), Chat at or Open a Ticket
at .



https://oitsupport.ucdenver.edu/
http://4help.oit.ucdenver.edu/

