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Using Copilot to Help with Alt Text
Alt text should be equivalent to the image, concise, and free of phrases like ‘image of’ or ‘graphic of.’

Office 365’s AI tool, Copilot, can assist you in improving alt text when you ask it for help.


1. Login to Copilot
Go to copilot.microsoft.com and log in with your university credentials

2. Asking Copilot for help	    
Give context around image
Provide your own alt text
Tell Copilot what you want it to do “Can you write a concise alt text description for....”
Assess the response 
Ask Copilot to condense or refine as needed

3. Use your newly refined alt text where it is needed
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