WAGE MEMORANDUM

STEM OPT Employees

TO:

International Student and Scholar Services, STEM OPT File
SUBJECT:
[First Name LAST NAME], Department/Division/School of ________


[Position Title]
DATE:
_________________________

The salary is $______________ for this position for which the employee is working on a STEM OPT extension. 
There are [number] other employees in the Department/Division/School/Section of ___________________, School of _________________with the job title and duties of [Actual Position Title].  The wage range for these employees is $_________________ to $_______________. *
Within this range, an individual salary is determined by taking into consideration various factors, specifically (check all that apply):
□  The professional degree(s) earned

□  The employee’s specialized knowledge

□  The years of education and experience of the employee in the particular discipline

□  The professional recognition of the employee in the particular discipline

□  The employee’s work responsibility and function

□  The complexity of the project in which the employee is involved

□  Other (please describe):

Salaries of employees are adjusted on an annual basis, based upon budget reviews and costs of living assessments.  

I hereby certify that the salary listed above reflects the wage level paid to all other individuals with similar experience and qualifications working in the [school/department/center/institute].  If there is more than one wage paid, I am able to explain the reason(s) for this differential in wage rates.  If required to do so, I am able to provide documentation that will include the names and payroll records of similarly situated employees to the Department of Homeland Security to verify these statements. 

By: ___________________________________________


       Typed name
Title: [Dean/Department Chair (SOM)/Center or Institute Director]
Hiring Unit:  [School/Department/Center/Institute]
* If the hiring unit does not employ and has not recently employed more than two employees with this title, the hiring unit can use wage data from employees with the same title within the greater division, college or school, if necessary. Please contact ISSS@ucdenver.edu if this is the case for additional information. 
