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1. Retrieve current policy draft from archives
2. Communicate review process to policy 
owner
3. Provide Policy Writing Guide and current 
policy draft to policy owner
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(prepared by: policy office)

1. Update or Write 1st Draft
2. Fill Out Justification Form
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(prepared by: policy owner)

1. Review 1st Draft and Justification Form
2. Identify Appropriate Stakeholders
3. Notify Stakeholders for Review/Approval
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(prepared by: policy office)

Consultation and Review
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(organized by: policy office)
(includes: policy owner, stakeholders, & legal office)

Update Draft
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(prepared by: policy owner)

Clarify Concerns and 
Provide Comments to Policy 

Owner
———

(prepared by: policy office)

Prepare Final Draft and Justification 
Form for Leadership Review
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(prepared by: policy office)

Approval Process
———

(reviewed by: 
Provost/EVC/SVC/VC)

Approval Process*
———

(approved by: Chancellor)

Update Website, Archives, and 
Communicate Changes

———
(prepared by: policy office)

At any point in the approval process the reviewer(s) may provide comments and request an updated draft.
*Policies are not formally approved until signed by the chancellor.


	Slide Number 1

